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1. IntroducAon 
 
The University of Lilongwe recognizes the need for flexibility and mobility in higher educaLon. 
This policy outlines the principles and procedures for transferring academic credits from other 
recognized insLtuLons. 
 
2. ObjecAves 
- To facilitate student mobility and access to educaLon. 
- To recognize prior learning and achievements from accredited insLtuLons. 
- To ensure a fair and transparent process for credit transfer. 
 
3. Eligibility Criteria 
-Credits must be earned from accredited insLtuLons. 
-Courses must be similar in content, level, and learning outcomes to those offered at the 
University of Lilongwe. 
- A minimum grade of "C" or equivalent is required for transferable credits. 
 
4. Maximum Transferable Credits 
Undergraduate Programs:  
Up to 50% of the total credits required for the degree. 
Postgraduate Programs:  
Up to 25% of the total credits required for the degree. 
 
 



5. ApplicaAon Process 
 
ApplicaAon Form: 
Complete the Credit Transfer ApplicaLon Form available from the registrar’s office. 
SupporAng Documents:  
Submit official transcripts, course descripLons, and syllabi. 
Deadline:  
ApplicaLons must be submiWed before the start of the semester for which credit is sought. 
 
6. EvaluaAon and Approval 
 
Assessment: 
The relevant faculty or department will evaluate the applicaLon based on course content, level, 
and outcomes. 
Decision: 
The final decision will be made by the Credit Transfer CommiWee. 
NoAficaAon: 
Applicants will be informed of the decision in wriLng within four weeks of submission. 
 
7. CondiAons and LimitaAons 
 
- Transferred credits will not affect the student’s GPA at the University of Lilongwe. 
- Credits earned through non-formal learning or work experience are not eligible for transfer 
under this policy. 
- The university reserves the right to refuse credit transfer if the courses do not meet the required 
standards. 
 
8. Appeals Process 
 
- Students may appeal credit transfer decisions by submiZng a wriWen appeal to the Academic 
Appeals CommiWee within 14 days of noLficaLon. 
- The commiWee’s decision on the appeal is final. 
 
9. Record Keeping 
 
- All credit transfer decisions and documentaLon will be recorded in the student’s academic file. 
- The registrar’s office will maintain records in accordance with the university’s data protecLon 
policy. 
 
10. Review and Updates 
This policy will be reviewed every three years to ensure alignment with insLtuLonal goals and 
regulatory requirements. 
 
 


